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Abstract Application
Date Received:







Application Number:
ALL INFORMATION MUST BE TYPED           
	1. Applicant Information

	Institution Name :      

	Initiative Name:       

	Team Leader Name (First, M.I., Last):       

	ASHP Member ID# (if applicable):       

	Credentials (Degree(s)):       

	Current Position Title:       

	Home Address (mark if primary address FORMCHECKBOX 
):  Street
City, State, Zip Code

	Telephone Number:       

	Work Address (mark if primary address FORMCHECKBOX 
):  Name of Institution
Street 
City, State, Zip Code

	Business Number:                              Fax Number:       

	Email Address:       

	Has this hospital or health system previously been recognized by this award program as a recipient or finalist?

Yes  FORMCHECKBOX 
 
No  FORMCHECKBOX 
 
If yes, what year?      

	Is the institution a tax-exempt entity?  Yes FORMCHECKBOX 

No FORMCHECKBOX 

(The ASHP Foundation only awards tax-exempt institutions or agencies in the United States of America.)

	Please indicate the organization’s tax exempt status under U.S. Internal Revenue Service Code:

  501 (c) (3):   FORMCHECKBOX 
           501 (c) (4):   FORMCHECKBOX 
                  501 (c) (6):   FORMCHECKBOX 
 


Abstract Submission Information


	We are currently experiencing technical difficulties with our FTP site. If you are applying for the New Investigator Research Grant, the PPMI Demonstration Grant, or the Award for Excellence in Medication-Use Safety please email your application as one PDF to foundation@ashp.org by the program deadline. Please also mail your application to the ASHP Foundation to arrive by the program deadline. If you have any questions, please call 301-664-8612.


All completed abstract applications and abstracts must be received by mail and uploaded to the ASHP Foundation FTP site as a PDF by February 3, 2012. Email submissions will not be accepted.
The following must be submitted to meet the application requirements:
· Completed application form (Page 1) 
· One-page abstract (8.5 X 11 inch paper, 1-inch margins, single spacing and single-sided page)
· By February 3, 2012, upload one (1) copy of the completed abstract application form and your one-page abstract to the ASHP Foundation FTP site as one PDF.  (Instructions can be found below.)  The file must be saved using the following file name structure:  Award for Excellence Abstract_2012_Applicant’s Last Name.PDF  (Example:  Award for Excellence Abstract_2012_ Smith.PDF)

· Send one (1) original, completed abstract application form and abstract via mail, to be received by February 3, 2012, to the following address:

Award for Excellence in Medication-Use Safety

Attn:  Daniel J. Cobaugh, Pharm.D., DABAT, FAACT

Vice-President

ASHP Research and Education Foundation

7272 Wisconsin Avenue, Suite 200

Bethesda, MD 20814

The mailed application and abstract must be received by the ASHP Foundation by 5:00 p.m. ET on February 3, 2012.

How to upload your completed application and abstract to the ASHP Foundation FTP Site:

1. Scan the abstract application form and abstract as one PDF.

2. The file must be saved using the following file name structure:  


Award for Excellence Abstract_2012_Applicant’s Last Name.PDF 


Example:  Award for Excellence Abstract_2012_ Smith.PDF

3. Right click on the Start button on the lower left side of your computer screen.
4. Click on Explore.    (Clicking on Explore will take you to Windows Explorer.)
5. Type the following in the address bar ftp://ftp3.ashp.org.
6. Log in using the following credentials:

Username: applicant


Password: 20ashp!!

7. Double click on “Research and Education Foundation” to open the folder.
You will have access to the following folders:
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8. To upload your file, copy and paste the document into the Award for Excellence in Medication-Use Safety folder.
Note 1:  

The ASHP Foundation strongly encourages applicants to test upload of applications, using the procedures provided above, in advance of the published application deadline date.  Test files should be uploaded using the following file name structure:

Award for Excellence Abstract_2012_Applicant’s Last Name_TEST.PDF 

Uploading of test files will enable applicants to ensure that there are no institutional firewalls or other technology issues that will prevent application upload by the published application deadline date.  If the applicant has difficulty with the upload of test files, the applicant should immediately contact their institutional information technology department to address any institutional FTP upload issues.   Test files will be deleted by the ASHP Foundation.  

Note 2: 

After you upload your PDF, and if you refresh your Windows Explorer, your file will disappear from your view. You do not have read access; you only have access to write/upload.  

Applicants should receive a receipt confirmation email from the ASHP Foundation within five (5) business days of application submission delivery date.  If this email confirmation is not received, applicants should immediately contact the ASHP Foundation at foundation@ashp.org to verify that the application and abstract was received.

Note 3:

If after accessing the FTP site you are given a Directory view as shown below, click Page, located on the site hand side of the toolbar, and then click Open FTP site in Windows Explorer. The site must be opened in Windows Explorer in order to upload files.
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To view this FTP site in Windows Explorer, click Page, and then click Open FTP Site in Windows Explorer.

09/27/2010 11:0384 Directory ac
05/04/2011 Directory Advantage

08/02/2011 Directory Advantage AMB Care

07/26/2011 Directory AJHP Vendors

08/17/2010 Directory ashp

09/25/2010 Directory ashp-drop-off

03/15/2011 Directory Drop Box

09/27/2010 01:32PM Directory ESD

08/15/2011 12:58PM Directory hart-hanks

08/04/2011 02:21PM Directory IT

08/04/2011 Directory marketing

12/02/2008 Directory new practitioners forum
06/03/2010 Directory NREC

02/04/2010 Directory pharmacy student formm
10/04/2010 Directory PPC

08/11/2011 Directory production

03/09/2011 Directory prprojects

08/10/2011 05:20PM Directory pubs

06/21/2011 08:54AM Directory Research and Education Foundation
11/29/2010 11:4084 Directory ST

08/18/2010 02:47BM Directory specpubs




Submission of Full Application and Narrative


Organizations will be contacted by the ASHP Foundation via email to provide a complete application and program narrative. Applicants will be notified of the status of their abstract submission no later than March 9, 2012. Only the top-ranked applicants will be asked to submit a full application and program narrative. The full applications will be due by Friday, April 27, 2012. 
This award is administered by the ASHP Research and Education Foundation and supported by a grant from the Cardinal Health Foundation.
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